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About This Unit:

All the units of TIR Training Module 5 cover the procedures for transport operators that wish to participate in the TIR System.

The coverage of these units includes conditions of admission, the contact arrangements between the transport operator (‘TIR Carnet Holder’) and the TIR Carnet Issuing Association and details of the instructions on the procedures for TIR Carnet Holders. 

Each unit is a self-contained lesson on a specific subject, which is made up of a number of related topics. Each lesson should take no more than 15 to 30 minutes to complete.

Before You Start: 

You should have a good understanding of the principles of the TIR scheme, and roles and responsibilities of the participants, explained in TIR Training Module 1.
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The Aim of This Unit:

Is to:
· List the contents of the units of TIR Training Module 5 – ‘Procedures for TIR Carnet Holders’.

· Introduce the TIR Carnet Holder’s Manual as an important reference source.

· Say where TIR Carnet Holders can find help and additional information on TIR transports.
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Estimated Study Time:

This unit should take about 15 minutes to complete.

Training Module 5: For TIR Carnet Holders

TIR Training Module 5 consists of 10 units.  The units of the Module draw heavily on the instructions made available to TIR Carnet Holders when they join the TIR System. This includes the written undertaking given by the applicant transport operator (the ‘Declaration of Engagement’) and the TIR Carnet Holder’s Manual.

The units of the training module seek to bring out the main points within the instructions and to direct trainees to where they may find details or information on related subjects.
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The Units of TIR Training Module 5
If you are viewing an electronic version of this training unit, clicking with your mouse on the title of the Module 5 training Unit (below) takes you directly to that subject.

	Unit:
(Lesson/Subject)
	
	
Topics Covered:

	Admission of TIR Carnet Holders to TIR System
	5A
	· The provisions of the TIR Convention for admission applying to the Association to join TIR

· The approval process

	The Declaration of Engagement
	5B
	· The legal basis for the Declaration of Engagement

· The terms of the Declaration of Engagement

	Grounds for Suspension or Exclusion from TIR Scheme
	5C
	· Provisions for excluding persons from TIR 

· Examples of situations where TIR Carnet Holders may be excluded 

· The importance of compliance with procedural rules and instructions

	General Administrative Procedures for TIR Carnet Holders
	5D
	· General Rules and Administrative Procedures

· Record keeping

· Obtaining TIR Carnets from the Association

· TIR Carnet issuing quotas

· Security measures on collection

	Procedures prior to opening a TIR Carnet
	5E
	· Checks prior to starting operation

· Validity dates on TIR Carnets

· Road Vehicle approval certificate

· Safeguards when employing and using drivers

· Giving proper instructions to drivers

· Precautions for drivers

	Handling Special Cases – For The TIR Carnet Holder
	5F
	· Heavy or bulky goods

· Prohibited goods

· High risk goods

· Obtaining TIR Carnets from Foreign Associations


	Dealing with Problems En Route
	5G
	· TIR Carnet Holder’s obligation to resolve problems 

· Procedures for incidents

· Transfers to another vehicle in case of accident or breakdown

· Checking load to Goods manifest description

· Customs procedures for discrepancies found en route or at destination

· Notify Association of problems or irregularities

· Reading instructions in the TIR Carnet Holder's Manual

	Returning TIR Carnets to the Issuing Association
	5H
	· TIR Carnets remain IRU property and must be returned to Association by set deadlines

· Returning used TIR Carnets

· Returning unused TIR Carnets

· Actions on failure to return TIR Carnets (e.g. lost or stolen) 

	Guarantees Given by the TIR Carnet Holder
	5I
	· TIR Carnet Holder/Association relationship

· Guarantee as a condition of admission to TIR

· Guarantees for High risk goods

· Special guarantees

· Guarantees held while there is still the potential for liability.

	Liabilities Arising from the use of TIR Carnets
	5J
	· Guarantors obligation under Convention to pay claims 

· Customs to first go to TIR Carnet Holder for payment

· If the TIR Carnet Holder doesn’t pay, Customs go to TIR Carnet Guarantor 

· Guarantor seeks reimbursement from TIR Carnet Holder
· Limited Insurance cover provided by the TIR Carnet Issuing Association


Keeping The TIR Carnet Holder’s Manual Up To Date

Details of a TIR Carnet Holder’s obligations under the TIR System and operating instructions and procedures are contained in the TIR Carnet Holder’s Manual, which is distributed and maintained by the national Association.

If procedures are changed, or new instructions issued, the Association will notify these changes to all TIR Carnet Holders. 

It is the responsibility of all TIR Carnet Holders to make sure that they and their staff are familiar with all relevant instructions. 

It is therefore very important that they have a process to ensure that their copies of the TIR Carnet Holder’s Manual are kept up to date and staff notified of changes.

The TIR Handbook, published by and available from the UNECE is also an essential reference to the TIR Convention. As well as the text of the Convention, the Handbook also contains explanatory material on the principles and the operation of TIR and examples of best practices. The Handbook can be viewed and the text downloaded from the UNECE’s website. It is available in several languages. See below for details.

Sources of Additional Information on TIR

You can obtain additional information on TIR from:

	Your national TIR Carnet Issuing Association
	
	Web site:
Phone:

	The IRU 
(International Road Transport Union)
	
	Address: 3, Rue Varembé, CH-1211 Geneva 20, Switzerland
Web site: http://www.iru.org/TIR/TirSystem.E.htm

	The UNECE (United Nations Economic Commission for Europe)
	
	http://www.unece.org/trans/bcf/tir/welcome.html


	
	
	


© This material is the property of the IRU. It should not be used for commercial purpose and distribution of electronic copies should be approved by the IRU (mailto: TIR Training)

(((Back to the overview of all Modules(((
(((On to the next unit(((



This module is one in a series of modules which form a complete training course for users of the TIR transit System. The course is designed by the IRU to provide transport Associations, Customs Authorities, transport operators or others who are new to TIR, with the knowledge, information and skills to effectively fulfil their responsibilities under the TIR System. 
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Related Training Modules:  


Module 1. 


See �HYPERLINK "M1%20General%20Overview%20of%20TIR%20System.doc" \o "Unit M1"��General Overview of the TIR System� for details on the contents of training module 1.





�  References: 


�HYPERLINK "../Reference/Holder_Manual_1%20colonne_01082004.htm" \o "Holder's Manual"��The TIR Carnet Holder’s Manual


��HYPERLINK "../Reference/Declaration%20of%20engagement_06112002_1%20colonne-A.doc" \o "Declaration of Engagement"��The Declaration of Engagement�


The TIR Handbook (UNECE) � HYPERLINK "http://www.unece.org/trans/bcf/tir/tir-hb.html" ��http://www.unece.org/trans/bcf/tir/tir-hb.html�
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