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Unit B of Module 2
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About this unit:

The TIR Carnet is an international Customs document and fundamental to the TIR System. TIR Carnet Holders must enter in the TIR Carnet the information required by Customs before the transit operation begins. This unit explains what a TIR Carnet Holder has to do to properly fill in the pages of the TIR Carnet.

Before you start:

You need an understanding of the background and the objectives of the TIR System, and have successfully completed the training unit 1G: ‘The TIR Carnet’.

You will also need a specimen copy of a TIR Carnet.
If you do not have a printed specimen copy, you can print the simulated version “Example TIR Carnet.pdf” in the list of references on this page. 
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The aim of this unit:

1. Is to show you how to correctly complete the TIR Carnet; in particular:
· How to choose a TIR Carnet with a sufficient number of vouchers
· Information in fields (6 to 12) on the front cover of the TIR Carnet

· Information in fields (2 & 4 to 15) on the goods manifest and copied on all vouchers

2. For you to learn where to find information and instructions on how to complete the TIR Carnet – using the TIR Carnet Holder’s Manual or other references.
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Estimated study time:

This unit should take about 25 minutes to complete.

To test your knowledge:

At page 3 you will find a short prior knowledge test. 
By answering these questions you can decide whether to go on with this unit or to return to look again at the topics recommended in the ‘Before you start’ section, above.

At the end of this unit you will find a similar short test. This allows you to check the knowledge that you have gained and to see if you should revisit any sections before you move on to the next training unit or module in your course.
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Checking your prior knowledge:

You can place a tick in the check box ( for the options within the multiple-choice questions.

	
	Question 1: Who is responsible for the printing and distribution of the TIR Carnets to the National Issuing Associations?

	(
	The IRU

	(
	The UNECE

	(
	The World Customs Organisation
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	Question 2: Is it possible to ask for an extension of the validity date of the TIR Carnet?

	(
	YES

	(
	NO

	(
	Only in very special circumstances
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Answers to the prior knowledge test

	
	Answer to Question 1:

The IRU. Printing of TIR Carnets is organised by the IRU and the IRU distributes the TIR Carnets to the National Issuing Associations. 
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	Answer to Question 2:

NO. The validity period of the TIR Carnet may be up to 60 days, not including the date of issue, and it cannot be extended.
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The TIR Carnet

Unit F of Training Module 1 introduced you to the TIR Carnet and explained the general function of the TIR Carnet and the part that it plays in the control of TIR operations. 

The TIR Carnet consists of:
· Cover – front and back

· Goods manifest

· Vouchers and counterfoils – white and green pages

· Certified report form
The users of the TIR Carnet

The users of the TIR Carnet, i.e. the Issuing Association, the TIR Carnet Holder, and Customs, all fill in different parts of the document.

This unit looks at what the TIR Carnet Holder must do to fill in the TIR Carnet.
However all users need an understanding of how the others use the document.

See other units of this module 2,  unit A, ‘Filling in the TIR Carnet – by Associations’; and, unit C ‘Filling in the TIR Carnet – by Customs’

The TIR Holder’s use of the TIR Carnet

The number of vouchers

You need a TIR Carnet that contains two vouchers (one white and one green), for each country of departure, transit and destination. TIR Carnets are available with 4, 6, 14 or 20 vouchers.  Also, for each additional Customs office of departure or destination, 2 vouchers will need to be used. 
For example, if you have one country of departure and one country of destination and two countries of transit, you will use 8 vouchers.  If this same transport had two Customs offices of departure in the country of departure, then you will use 10 vouchers, and ideally would use a 14 voucher Carnet.  
Customs offices of departure and destination

One TIR Carnet can be used for a maximum combined total of 4 Customs offices of departure and destination. There is no restriction on the number of countries of transit (although you will need the required number of pages)

This means that if you have 2 offices of departure you could have 2 offices of destination. With 1 office of departure you could have 3 offices of destination, etc. All departures must take place before the first destination. (See Article 18 of the TIR Convention and the accompanying Explanatory Notes and Comments). 
In exceptional cases, a road vehicle or a combination of vehicles or containers may perform several TIR transports consecutively or at the same time, each under cover of a separate TIR Carnet. To this end, the following options may be used:
(i) Consecutive use of two TIR Carnets for one transport journey in accordance with the Comments to Article 28 "Possibility of using two TIR Carnets for a single TIR transport".
The first TIR Carnet may include up to 4 Customs offices of departure and destination. After its completion and termination at the fourth Customs office, a new TIR Carnet may be opened and used for the remainder of the transport journey. A proper inscription shall be made in both TIR Carnets to reflect this fact. Thus, the last Customs office of destination covered by the first TIR Carnet becomes the ONLY office of departure for the second TIR Carnet which may then include up to three Customs offices of destination. 
Such a procedure may cover up to seven Customs offices of departure and destination. To fulfil the conditions laid down in Article 2 of the Convention, it is essential that both TIR transports be carried out across at least one border. 
(ii) Simultaneous use of two TIR Carnets. In the case of several road vehicles (e.g., a combination of vehicles) or several containers. In line with Article 17, paragraph 1 of the TIR Convention, for each road vehicle or container a separate TIR Carnet may be issued. Each TIR Carnet may cover up to four points of loading and unloading. The Customs office(s) of departure should indicate all reference numbers of these TIR Carnets in box "For official use" on all vouchers of each TIR Carnet accepted.
TIR Carnet Holders must fill in the TIR Carnet with data on the TIR Transport before presenting it to Customs 
The TIR Carnet Holder fills in data on 3 parts of the TIR Carnet: 

· The front cover

· Goods manifest, and

· The vouchers.

· The TIR Convention states that a single TIR Carnet shall be made out for each road vehicle or container. However, a single TIR Carnet may be made out in respect of a combination of vehicles or for several containers loaded on to a single or on a combination of road vehicles (n.b. combination of road vehicles with one tractor, i.e. not a convoy). See Article 17.1 and the Explanatory Notes for the correct text of the provision.

· The TIR Carnet is valid for one journey only (Article 17.2) although one TIR Transport may involve several Customs office of departure and destination 

· The goods, vehicle or container must be produced with the TIR Carnet at the Customs office of departure. (Article 19 sets out the procedure. The details are also covered in Unit 3B of Training Module 3, ‘Description of Customs TIR Procedure’.) 

· All pages of the TIR Carnet must be filled in so that the data is clear and legible. 
Filling in the front cover of the TIR Carnet 

For this topic you need to have in front of you a specimen copy of the TIR Carnet. If a specimen TIR Carnet is not available, you can view a simulated version of the TIR Carnet on-screen, or have a printout of this simulated TIR Carnet.

‘Rules regarding the use of the TIR Carnet’ are printed on the inside of the front and back covers of the TIR Carnet.

The front cover of the TIR Carnet is divided into two parts.

· Top section – for filling in by the Issuing Association; and

· The lower section – where the TIR Carnet Holder fills in boxes numbered 6 to 12.
The table below shows the descriptions for boxes 6 to 12 and adds some comments to assist in filling in the data.
	6
	Country/Countries of departure







	The name of the country where the TIR Carnet is first accepted and any subsequent country where goods are loaded. It is possible to load goods in a maximum of three countries, if there is only one Customs of destination.

	
	:
	

	7
	Country/Countries of destination







	The name of the country (or countries) where the TIR transport will be terminated. (It is possible to unload TIR goods in a maximum of three countries, if there is only one Customs of departure)

	
	:
	

	8
	Registration Nº(s) of road vehicles(s)






	The registration numbers of the vehicle, and any trailers. If the trailers or semi-trailers have no registration numbers, enter their identification number or manufacturer’s number. 

	
	
	

	9
	Certificate(s) of approval of road vehicle(s) (Nº and date)






	The approval certificate must be valid until the completion of the TIR Transport, if the goods are in sealed load compartments or in containers.

	
	
	

	10
	Identification Nº(s) of container(s)






	The serial numbers of all containers containing goods being transported under cover of the TIR carnet

	
	
	

	11
	Remarks






	Enter only relevant remarks, e.g. heavy or bulky goods
(A certificate of approval is NOT needed when the goods are not in sealed compartments)

	
	
	

	12
	Signature of the carnet holder






	The signature must be the official signature of the TIR Carnet Holder, or an authorised agent. It might also be stamped by the Holder

	
	
	


Filling in the goods manifest and vouchers 1 & 2

The TIR Holder should also fill in the data on:
	2
	Customs offices of departure

1. – 2. – 3. --
	
	Box 2 must contain the names of the Customs offices of departure, where the TIR Transport begins. There can be a maximum of 3 offices. See ‘Customs Offices of Departure and Destination’.

	
	
	
	

	4
	Holder of the carnet 
(name, address, ID and country)
	
	Fill in Holder’s name, and address. (Same as box 3 on the cover page). Includes Holder’s unique number. Holders are encouraged to have a stamp, so they can quickly add these name details.

	
	
	
	

	5
	Country/Countries of departure
	
	Must contain the names of the country of departure. A maximum of 3 countries. 

	
	
	
	Each country must be a country with which a TIR operation can be established.

	6
	Country/Countries of destination
	
	The names of the country or countries of destination. A maximum of 3 countries.

	
	
	
	Each country must be a country with which TIR operations can be established

	7
	Registration Nº(s) of road vehicle(s)

	
	Registration data of road vehicle(s). Same as Box 8 on the cover page

	
	
	
	

	8
	Documents attached to the manifest

	
	Details of attached documents, for example, itemized load lists and CMR note. See Note* on attached documents


· The yellow goods manifest; and

· The white and the green voucher forms. 
Exactly the same data should be filled in on the goods manifest AND on ALL white and green voucher pages in the TIR Carnet (you might not need all of them, but they should be filled in). Box 5 of the Certified Report form (Procès Verbal) should also be filled in prior to departure. You need a TIR Carnet with a sufficient number of vouchers for all the TIR operations in the TIR Transport.
	9
	a) Load compartment(s) or container(s)

b) Marks and Nºs. on 
packages or articles
	
	Boxes 9, 10 and 11must contain a description of the goods, in enough detail to clearly identify the goods. The description must be consistent with the other attached documents, (e.g. CMR). These boxes must also contain container numbers, marks, numbers and types of packages.

	
	
	
	

	10
	Number and type of packages or articles:

Description of goods
	
	See Box 9.

	
	
	
	

	11
	Gross weight in kg
	
	
	See Box 9.

	
	
	
	

	12
	Total number of packages entered on the manifest

Destination:
	Number

eg. 60
	
	Box 12 must show the total number of packages on the carnet and the number of packages intended for each Customs office of destination (See this example.)

	
	1. Customs office
	eg. 10
	
	A maximum of 3 offices of destination are 

	
	2. Customs office
	eg 20
	
	permitted.

	
	3. Customs office
	eg. 30
	
	

	
	
	
	

	13.
	I declare the information in items 1-12 above to be correct and complete
	
	Boxes 13 to 15 must contain the signature of the TIR Carnet Holder or authorised representative, with the place and date the declaration is signed

	14.
	Place and date
	
	

	15.
	Signature of Holder or agent





	
	The signature is a declaration that the
TIR Carnet Holder has taken legal responsibility for the accuracy of the TIR Carnet details


Sources of information

In addition to the formal provisions contained in the Articles of the TIR Convention, and their Explanatory Notes, there are the ‘Rules regarding the Use of the TIR Carnet, (found inside the cover of the TIR Carnet), and the TIR Carnet Holder’s Manual and any other instructions given by the National Issuing Association.

(See the  TIR Carnet Holder’s Manual.)

*Note on completing boxes 8, 9, 10 and 11.

The Rules allow the Goods manifest description to be supplemented by ‘attached documents’. See Annex 1 to the TIR Convention, ‘Model of the TIR Carnet’, for the Explanatory Note on using loading lists to describe the goods on the TIR Carnet, and see also the accompanying comment, on the method of fixing these additional documents to the TIR Carnet.
Summary

· Within the TIR Carnet, two vouchers – one white page and one green page – are needed for each Customs office of departure, transit and destination

· TIR Carnets can have a combined total of 4 Customs offices of departure and destination

· TIR Carnets are available with 4, 6, 14, or 20 vouchers.

· The TIR Carnet Holder fills in the front cover of the TIR Carnet, the Goods Manifest and all Vouchers
· The TIR Carnet Holder must correctly fill in the TIR Carnet before presentation to the Customs office of departure
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Knowledge test 

To test your knowledge of the content of this unit, please answer the following questions.

You can write your answer in the boxes under the questions, or you can place a tick in the check box ( for the options within the multiple-choice questions.

	
	Question 1: What are the 4 different parts of the TIR Carnet?

	
	

	
	

	
	Question 2: TIR Carnets are available in 4 different types i.e. numbers of vouchers; what are they?

	
	

	
	

	
	Question 3: How many Customs offices of departure and destination can a TIR Carnet have?

	
	

	
	

	
	Question 4: Which of the following parts of the TIR Carnet does the TIR Carnet Holder have to complete?

	(
	Front cover (boxes 6 to 12)

	(
	Goods manifest

	(
	Counterfoils

	(
	All vouchers (boxes 2 to 15)

	
	


Answers to the knowledge test

	
	Answer to Question 1:

	
	· Cover

· Goods manifest

· Vouchers and counterfoils

· Certified report

	
	

	
	Answer to Question 2:

	
	· 4  vouchers

· 6  vouchers

· 14 vouchers

· 20 vouchers

	
	

	
	Answer to Question 3:

	
	A TIR Carnet can have a combined total of 4 Customs offices of departure and destination.

	
	

	
	Answer to Question 4:

	
	· Front cover (boxes 6 to 12)

· Goods manifest

· All vouchers (boxes 2 to 15)

	
	


After completing the knowledge test: 

If you are confident that you understand the content of this unit, you can move on to the next unit or module in your course.

However, if you are unsure of any points, before moving on you should take some time to go back and look again at those sections or topics in this unit where you are unsure.
(((Back to the overview of all Modules(((
(((On to the next unit(((



This module is one in a series of modules which form a complete training course for users of the TIR transit system. The course is designed by the IRU to provide transport associations, Customs authorities, transport operators or others who are new to TIR with the knowledge, information and skills to effectively fulfil their responsibilities under the TIR System. 


�


Related Training Modules:  


Module 1: General overview of the TIR System


�HYPERLINK "M1F%20The%20TIR%20carnet.doc" \o "Unit M1 F"��The TIR Carnet�


Module 2: Filling n the TIR Carnet 


�HYPERLINK "M2A%20Filling%20out%20the%20Carnet%20-%20Associations.doc" \o "Unit M2 A"��'Filling in the TIR Carnet (Associations)'�


�HYPERLINK "M2C%20Filling%20out%20the%20Carnet%20-%20Customs.doc" \o "Unit M2 C"��'Filling in the TIR Carnet (Customs)'�


Module 6: TIR Procedures for TIR Carnet Holders


� References: 


�HYPERLINK "../Reference/Holder_Manual_1%20colonne_01082004.htm" \o "Holder's Manual"��The TIR Carnet Holder’s Manual�


Specimen TIR Carnet or a simulation ‘�HYPERLINK "Example%20TIR%20Carnet.pdf" \o "To see this file you need Acrobat Reader installed on your computer"��Example TIR Carnet.pdf�’ 


�HYPERLINK "../Reference/Rules-Use_TIR-carnet-A-phaseII-022001.doc" \o "Rules regarding use of the TIR Carnet"��Rules regarding the use of the TIR Carnet�
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